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0 NOpsiAKe Pa3paboTKH H YTBEPKIACHHS JOKAIbHBIX AKTOB
MBJOY «Jlerckmii can KoMOMHHpoBaHHOIro Buaa Ne 4 «Becenukay

1. O6mue moJ1okeHust

1.Hacrosmmii ITopsinok pa3paGotku u YTBEPXKICHHS JIOKATTbHBIX HOPMaTUBHBIX akToB MBJJOY
«Jletckuit can xoMOMHMpOBaHHOrO BHma Ne 4 «BeceqHHKay (manee-Yupexxnenue)pazpabotan ¢
LICTIbIO pAsTPaHUYCHHS MOJTHOMOYHMA, ONpeeNIeHusl OpsKa AeiCTBHUH, U HanpasjIeH Ha u30exaHue
HApYIIEHUH KOHCTUTYUHOHHBIX HOPM, HOPM TPYIOBOTO 3aKOHOJATENILCTBA, 3aKOHOAATENbCTBA 00
00pa30BaHUH M HHBIX IIPAB B CBOGO rpaKiaH.

Hacrosmmit Tlopsimox onpenenser o6mme TpeOOBaHHUS K TOPSAKY pPa3paGOTKH MPOEKTOB
JIOKAJIbHBIX HOPMATHBHBIX aKTOB, OCHOBHBIE TPEOOBAHUSA K CONEPIKAHHMIO JOKATHHBIX HOPMaTHBHBIX
aKTOB, IOPA/IKY IPHHATHS YKA3aHHBIX AKTOB, @ TAKXKe BHECEHHE B HUX [IOMONHEHMI 1 H3MEHEHI .

2.IlousTHE JIOKAJIbHBIX HOPMATHBHBIX aKTOB

2.1. Ilousrue nokanbHOroO HOPMaTHBHOrO akta. [Toa MOKaIbHBIMM HOPMATHBHBIMH aKTAMH B
CMBICIIE HacTosmero llopsaka moHHMaroTcs paspaGarbiBaeMble H IIPUHUMAEMBbIE B YupexneHHH B
COOTBETCTBHH C €r0 KOMIIETCHLHEH, ONpeIeeHHOI NeHCTBYIOMmM 3aKOHOAATENILCTBOM H Y CTaBoOM,
BHYTPCHHHE ~ NOKYMEHTEI,  YCTaHaBIMBAIOLIME  HOPMEL (mpaBuia)  obuiero Xapaxrepa,
TIpEIHA3HAYCHHBIE [ PeryIMPOBAHHS IPOU3BOICTBEHHOI, YIpaBJIeHYeCKOH, pUHAHCOBOIA, KaIpoBOi
U MHOW (YHKIHOHAIBHOH HeSTeIbHOCTH BHYTPU VYupexaenus. JIOKaIbHBIM HODMATHBHBIM aKTOM
BBICIIICH FOPUIMYECKON CHIIBI IPH3HAeTCst Y CTaB Yupexaenus.

2.2. JloxanpHBIE HOPMATHBHBIE aKTBI, PEryIMpYIOIIHe o00pa3oBaTeNbHBIA IIpolecc B
Yupexaennu KOHKPETH3UPYIOT IPaBa H 06I3aHHOCTH YYaCTHHKOB 00pa30BaTeIbHbIX OTHOIIEHHIL.

2.3. JlokanbHBlE HOPMATHBHBIE aKTBI, PETYIHPYIOIME TPYAOBbIE OTHOLICHHUS B YupeKueHHH
COCTaBJIAIOT 0COOYI0 00JIaCTh OTHOIIECHHIH Mexay paboTtomareneM M paGOTHHKAMH VupexneHus.
PaspabarsIBatotcs s peanusanuu paB pabOTHUKOB, UCIIOTHEHHUS UMH 00s13aHHOCTE, [0 UIePKAHUS
JAUCLHMILIHHEL B TPYJOBOM KOJUIEKTHBE.

HopMsI 10kansHBIX HOPMATHBHEBIX aKTOB YupexnaeHus, yXyIAOLUHIe MOJI0KEHHE paboTHHKOB
10 CpaBHCHHIO C YCTaHOBICHHBIM TPYAOBBIM 3aKOHOJATEIHLCTBOM ¥ HHBIMH HOPMaTHBHBIMHU
TIPABOBBIMH ~ aKTaMH, COJACPXKAIIMMH HOPMBI TPYHOBOTO [IpaBa, KOJUIEKTHBHBIM JIOTOBOPOM,
COMIAIICHAAMH, @ TaKXkKe JIOKAIbHbIE HOPMATHBHBIE AaKTEI, NpUHATEIE  0Ge3  CcoOMIoaeHus
YCTaHOBJICHHOT O crartbelt 372 Tpynosoro Konmekca opraHa paOOTHHKOB, HE MTOIJIEKAT IIPUMEHEHHIO.

JlokanbHBIE HOpMAaTHBHBIE aKThI YupexaeHns yTBEPKIAIOTCS paboToxaTeseM (3aBenyromum)
BIIPEZIC/IaX KOMIICTCHIMH B COOTBETCTBHHU C TPYAOBBIM 3aKOHOIATEIbCTBOM U HHBIMHHOPMATHBHBIMHU
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UPABOBBIMH  aKTaMH, CONEPXKALIMMH HOPMBI TPYZOBOTO NpaBa, KOJUIGKTHBHBIMH JIOrOBOPAMH,
cornamenuamu (4. 1 ct. 8 TK PD).

2.4. YHuduuupoBaHHBIX GopM nns mpuHATHS NTOKATBEHEIX HOpMaTHBHEIX akToB J[OV He
YCTaHaBJIMBACTCA. VICKIIIOUEHHE COCTABIIAIOT IITATHOE pacnucanue (popma Ne T-3), rpadux OTITYCKOB
(popma Ne T-7) u opMBI JIOKATBHBIX HOPMAaTHBHBIX aKTOB, YTBEpXXAEeHHELIE [locTaHOBJIEHHEM
['ockomcrara Poccun ot 05.01.2004 Ne 1 «O6 YTBEPXKIEHUH YHH(YHUUPOBAHHBIX (GOpPM IepBHYHOIM
Y4ETHOH IOKYMEHTAIIHH 110 YYETY TPYZAA U €0 OIIAThIy.

DOpMBI  OCTAIBHBIX  JIOKAJIHHBIX HOPDMaTHUBHBIX ~ aKTOB  Yupexxaenus, paboTOHATEND
(3aBenyrommit) onpenenseT caMoCTOATENBHO. JTO MOTYT OBITh: MHCTPYKLHH, METOMHKH, II0JIOXKECHHS,
TIpaBHJIa, CTAaHAAPTHI, IPHKA3kl, U .

3.Knaccndpukauus JOKaIbHBIX AKTOB:

3.1. Ilo cTenenu 3HaYHMOCTH:

— 00s13aTeNbHBIE — COCTAB TAKHUX JIOKANBHBIX AKTOB ONPENCIICH TPYAOBBIM 3aKOHOAATEIHCTBOM.
Tpynosoit xomexc PO conepxur mpsimoe YKa3aHHe Ha MPHHATHE MONOOHBIX IOKYMEHTOB (HalpHuMep,
CT. cT. 189, 135 TK P®).

— HeoOs3aTeNbHBIE — TaKkWe JOKYMEHTHI OpsMO  HE INpPEeAyCMOTPEHBI TPYIOBHIM
3aKOHOJATENILCTBOM, pabOTOJaTeNNb IPHHHUMAET JIOKAIBHbIE aKTHI [0 CBOEMY YCMOTPEHHIO.

3.2. Ilo coepe neiicTBus:

— 001Lero XapakTepa, pacpoCTPaHSIOMIHECs Ha BCIO OpraHH3aIHIo;

— CICHATEHOrO XapakTepa, KaCalolHecs: OTAENbHBIX BOIIPOCOB.

3.3. Ilo kpyry num:

~ PaCIPOCTPAHSIOIIMECS Ha BCEX paGOTHUKOB OPraHH3ALUH;

— PaclpOCTPaHAIOIKMECS Ha ONPEAETIEHHYIO KaTerOPHIO pabOTHHKOB;,

3.4. Ilo cioco6y npuHATHSL:

— IPUHAMAaeMBble paboToaTeNeM eqMHOIHYHO,

— MPHHAMACMBIC C y4ETOM MHEHHs NPEACTaBHTENBHOTO OpraHa paGoTHHKOB. B 5Tom ciryyae
TIPH IIPUHATHH JIOKAIbHBIX aKTOB HEOOXOMUMO COGIIONATH TOPSIOK, NpeayCMOTpeHHBI cT. 372 TK
PO®.

3.5. Ilo cpoky neicTBuS:

— IIOCTOSTHHOT'O JICHCTBHS;

— 6eccpoyvHEIE;

— C OIIPEJICIEHHBIM CPOKOM JEHCTBHS.

3.6. ITo cpoky xpaHeHus:

— MOCTOSSHHOT'O XpaHEHHUS;

— 75 nert;

— JIpyTHe.

4. CTpyKTypa u coepKaHHe JOKAIbHBIX HOPMATHBHBIX AKTOB

4.1. CTpyKTypa ¥ conepKaHHe JTOKATbHBIX HOPMAaTHBHBIX aKTOB 3aBUCAT OT Kpyra BOIIPOCOB, B
OTHOILICHHH KOTOPBIX HEOOXOJUMO IPHHATHE TAKHX aKTOB.

YCI0BHO CTPYKTYpY JIOKAJIBHBIX aKTOB MOYKHO Pa3JIeIUTh Ha CIEYIOIIHE YaCTH:

— 00IIHe T0JI0KEeHHSI: IEPEUeHDb PeryIHPyeMbIX BOIPOCOB; HOPMAaTHBHBIE MPABOBBIE AKTHI, B
COOTBETCTBHH C KOTOPBIMH JIOK&IBHBIH aKT HPUHHMACTCS, NONpa3NeNeHus] MM KaTeropuu
PabOTHHKOB, IONIA/AIONINE IO AEHCTBHE JTOKATBHOIO aKTa;

— OCHOBHAsl WaCTh: [IpaBa M OOSA3aHHOCTH PaGOTHHKA M PaGOTOHATENS; IPOLIEAYPEI, HE
OIPCACICHHBIE 3aKOHOJATENBLCTBOM; IMOPSIOK B3aHMOIEHCTBUS CTPYKTYPHBIX NOApa3eieHuii B
3aBHCHMOCTH OT CIIEUH(DHKH JIOKATLHOTO aKTa, NeHCTBUS CTOPOH, CPOKH, OTBETCTBEHHOCTb H TIP.

— 3aKIIIOYIHTEJIbHbIC TOJI0KEHHsI: BpeMsI BCTYIUICHHS JIOKAJILHOIO aKTa B CHIly, IepeYeHb
JIOKAJIBHBIX aKTOB WIIM OTACIBHBIX II0JI0KEHHH, IPEKPAIAIOIUX JeHCTBHE ¢ MPHHATHEM HOBOT'O aKTa.

JlokanbHele akThl MOryT comepikarh TIPHIIOXKCHHS, KaCAIOIIHECS BOIPOCOB, OTPAKEHHBIX B
3THX aKTax.

4.2. TekcT IOKAIBHOTO HOPMATHBHOTO aKTa COCTABIISIETCS Ha PYCCKOM SI3BIKE.



S. PazpaboTka HOPMATHBHOTI O JTOKAJILHOI0 AKTa
[IpOeKTBI JIOKaJIbHBIX HOPMATHBHBIX aKTOB pa3pabaThIBAIOTCA 1O pelIeHuol le1arornyecKoro cosera,
OOmero co6paHHs WIMAIMUHHCTPAUMH YupekaeHHs B 3aBHCHMOCTH OT HX KOMIIETEHIIUH,
ONPECICHHON3aKOHOM H Y CTaBOM YupeaeHus.

5.1. Dransl pa3paGoTKH MPOEKTOB JTOKATBHBIX HOPMAaTHUBHBIX aKTOB:

5.1.2. Onpenenenue BOIPOCOB, 110 KOTOPHIM TPeOYIOTCS pa3paboTka U yTBEpKIEHUE

JIOKQTLHOr0 HOPMATHBHOTO akTa. IToTpeGHOCTS BBIABIAETCA B XOIe COBElNaHHil, cOOpaHHIA,
ni1anepok. Camu paGOTHHKH YupexaeHHs MOTYT BBICTYIIHTb C HHHIMATHBOM CO3MAHHS JOKATBHOLO
HOPMAaTHBHOTO aKTa IPH BBIABJICHUH B X0JI€ pabOTHI HEYpEryTHPOBAaHHBIX BOIIPOCOB.

5.1.3. Co3nanwue paGoueit rpymnmsl o pa3paboTKe JOKATLHOTO HOPMAaTHUBHOI'O aKTa.

5.1.4. HasHaueHHe OTBETCTBEHHOTO  PYKOBOIHTENS pabouelf  rpymmel, KOTOPBIH
OyIeTKOOpAHHUPOBATH YYaCTHHUKOB %} KOHTPOJIMPOBATh YCTaHOBJICHHbIE CPOKH
pa3pabOTKMIOKAbHOTO HOPMATHBHOTO akTa. OCTalbHBIE YICHBI TPpyOnel  BIpaBe BHOCHTH
IpCIVIOKCHHSA W 3aMEYaHHs B XOA€ IOATOTOBKM IIPOEKTa NOKyMeHTa. IIpM HeoOGXoIuMOCTH
OTBETCTBEHHBIN UCIIOJIHUTEIND NOPAOATHIBAET €0 C Y4ETOM BHECEHHBIX 3aMEYaHHIA.

5.1.5.CornacoBaHue mnpoekTa IOKadbHOro akta. Ha maHHOM »sTame IIPOEKT HEOOXO0IUMO
COrIacoBaTh ¢ y4aCTHUKaMH paboyeil IpyNImsl M APYTHMH 3aHHTEPECOBAHHBIME jHunaMu 5.6.ITocie
COTJIACOBAHMS IPOCKT IEPENAacTCs Ha yTBepXkIeHHe paboronaremo. Ecinu s mpHHATHS JTOKAIBHOTO
aKTa HeOOXOIMMO yYHTHIBATH MHEHHE NPEICTABHTEIBHOTO OpraHa paGoTHHKOB (TIpo)cor03a), TO 10
YTBEpXKICHHS paboTojaTeneM MPOEKT JOKyMEHTa M OGOCHOBaHHE TIIO HEMY JOJDKHBI OBITH
HalpaBJIeHbI B 3TOT opraH. (ctT. 372 TK P®.)

6. IlpunsiTHE JIOKANLHBLIX HOPMATHBHBIX AKTOB

6.1.Cornacro cr. 12 TK P® noKaneHBIH akT BCTymaeT B CHIIy CO JOHS €ro TPHHSATHS
paboTozaresnem WM CO IHS, YKa3aHHOTO B 3TOM JIOKYMEHTE.

Paborozaren MoXeT NPHHATB JIOKATIBHEIE aKTHI CIEAYIOMEMHE CIIOCOOAMH:

— YTBEPJUTE;

— M3/1aTh IIPHKa3 (pacnopshkeHue) 00 YTBEPIKIEHHH JTOKATBHOTO aKTa.

6.2.YTBepknas JOKaIbHBIA aKT, paGOTOAATeNb NOKEH [OCTABHTH NOIMHCH B PEKBH3HTE
“I'pudp yTBepXKIEHHA TOKyMEHTa . DTOT PEKBH3UT pacIlONaraioT B IIPaBOM BEPXHEM YTy TOKYMEHTA.
ITomumo moamucu rpud nomkeH cocrosts u3 cioa Y TBEPXKIAIO (6e3 xaBBIYEK), HANMEHOBAHHUS
AOJDKHOCTH JIMIA, YTBEPXKAAIOUIEr0 TOKYMEHT, €r0 HHUIHAIOB, (aMHUIMM M AATHI TOJIHCAHHS.

6.3.IIpn yTBepKIEHHH NOKYMEHTAa HECKOJHKMMH NIOJDKHOCTHBIMH JIHIAMH HX IOMIHCH
pacrojaraloT Ha OTHOM YpPOBHE.

6.4.JIokanbHBI aKT MOXET NpPHHHAMATBCA IIyTEM W3LAHHUS IpHKa3a (pacmopsKeHHs).
YHAUUMPOBaHHOH (OPMBI IS TAKOTO NPHKAa3a He TPETYCMOTPEHO, II03TOMY pabOoTOIaTeNh BIIPaBe
ONpPENCIUTE €€ CaMOCTOATENbHO. B mpukaze 00 yTBEpXKIEHHH JIOKAIHHOTO aKTa HEOOXOIUMO
OTpa3HTh:

— JlaTy BBEJICHH JIOKAJIILHOTO aKTa B JEHCTBHE;

— yKa3aHHe 00 03HAKOMJIEHMH PabOTHHKOB C JIOKAIBHBIM aKTOM H CPOKH ISl 3TOTO;

— aMuIIHK | IOTKHOCTH JIHLL, OTBETCTBEHHBIX 3a COOMIONEHHE JTOKAIBHOTO aKTa;

— JIpYTHE yCJIOBHSI.

7. O3HakoMIeHHE Y4aCTHHKOB 06pa303aTe.m>noro npouecca ¢ JJOKaJIbHbIMH
HOPpMATHBHBLIMH aKTaMH

7.1. Pabothuku Yupexnenus (dacts 2 crateu 22 TK P®) B 06s3aTesHOM MOPSAKE JOJKHBI
J8ITb  03HAKOMJICHBI IOJ JIMYHYKO POCITHCH CO BCEMH JIOKATBHBIMH HOPMAaTUBHBIMH aKTaMH,
“PHHHMACMBIMH B OPraHM3allid U HENOCPEICTBEHHO CBS3aHHBIMH C MX TPYAOBOH IeSATEIbHOCTHIO.
SCaM IOKaNbHBIH aKT KacaeTcst 0OydYalolmMXCs, UX pOJUTENel, OH IOIKEH GBITh JOBEIICH 10 HX

CBCIOCHUS.



7.2. Ponurenu (3aKOHHBIE IPEICTABHTENN) 3HAKOMSTCS C JIOKATBHEIMIL HOPMAaTUBHBIMH aKTaMHU
P TOCTYIICHUH B IOINKOJIBHYIO 00pa3oBaTelbHYIO OpraHH3aIHIo.
7.3. JlokaybHbIE HOPMaTHBHBIE AKTEI PasMEINaoTCs Ha OQUIHATBHOM caiiTe YupexaeHus.

8. U3menenue JIOKAJIbHBIX HOPMATHBHBLIX AKTOB

8.1.Pa6oTonarens BpaBe BHOCHTH H3MEHEHHS B TOKAIbHBIE AKTHL:

~ B CBA3H CO BCTYIUICHHEM B CHIy JTHOO M3MEHEHMEM 3aKOHA WIU APYroro HOPMATHBHOTO
HPABOBOTO aKTa, COACPIKAIUETO HOPMBI TPYAOBOTO NMPaBa, KOJUIEKTHBHOTO JI0TOBOPA, COTVIALIEHHUS,

— IO COOCTBEHHOMY YCMOTPEHHIO. B 3TOM ciyuae BakHO, 4TOGHI IPUHUMAEMBbIE JIOKAJIbHBIE
AKTBL HE yXYNIANH IOJIOXKEHHS PAOOTHHKOB IO CPABHEHHMIO C TPYIOBBIM 3aKOHOLATENBCTBOM,
KOJUICKTHBHBIMH JJOTOBOPAMH, COrNalieHusmy (4. 4 cr. 8§ TK PO).

8.2.MI3MeHeHHs BHOCATCS B TOM K€ TOPSIKE, B KOTOPOM JIOKaJIbHBIA aKT pa3pabaThiBajicsi U
YTBEpXIAJCA MepBOHAYalbHO. HeoOXoaumo yuHMTBIBATBH, YTO H3MEHEHHS MOTYT 3aTparuBaTh
ONPEICICHHBIC CTOPOHAMH YCJIOBHSI TPYAOBOTO J0OrOBOpA, a coriacHo cr. 72 TK P® 3to JIOILyCTUMO
TOJIBKO 110 COrTIALICHUIO CTOPOH. PaGoTonarens BpaBe B OXHOCTOPOHHEM MOPSIAKE H3MEHSTH YCIIOBHUS
TPYAOBOro OroBOpa TOJIBKO B CIy4ae OPraHU3alMOHHBIX MM TEXHOJOTHYECKUX H3MEHEeHHI yCIIOBUI
Tpyza. IIpu aTom HeoOXx01MMO cOOTIOIATE Ipouenypy, onpeaeyieHnyio B ctT. 74 TK PO.

9. OT™MEHA JIOKAJBHBIX AKTOB.

9.1.Cornacro ct. 12 TK P® ocHoBanusMH 115 NIPEKpaIICHUs AEHCTBUS JIOKAIILHOIO aKTa HJIH
OTICNIBHBIX €r0 IOJIOKEHUM SBIISIOTCS

— MCTCUCHHC CPOKa ACHCTBUA. Takast cuTyanus BO3MOXHA, €CIM TIpH pa3paGoTKe JTOKATBHOTO
aKTa OBUT ONpeseNeH MepHOX ero AeicTBus. IIpn HacTymieHHH YKa3aHHOI'O CpOKa JIOKAJbHEIM aKT
aBTOMaTHIeCKH yTpauuBaeT cuiy. Ot paGoromarens He TpeOyeTcs W3NaHUS IOTOIHUTEIbHBIX
AOKyMEHTOB, OATBEPXKIAIOMIMX STOT (hakT. B kauecTBe mpuMepa MOXKHO IIpUBECTH rpaduK OTITyCKOB.
B cuny mpamoro ykasanus 3akoma rpadux OTIYCKOB YTBEPXKJA€TC €XErOJHO W IpeKpaIaeT
JCUCTBHE 10 OKOHYAHHHU KaJIEHIapHOTO rojia;

— OTMeHa (IPH3HAHKE YTPATHBIIMM CHITy) JOKATBHOTO aKTa JIMOO OTAEIBHBIX €r0 OJI0KeHH il
JOPYTHM JIOKQJIBHBIM aKTOM;

— BCTYIUICHHE B CHJIy 3aKOHA WJIM JPYroro HOPMATHBHOTO NPABOBOrO aKTa, COIEPIKAILEro
HOPMBIL  TPYNOBOTO IIpaBa, KOJUIGKTHBHOIO JOTOBOPA, COIIALICHHS, KOIJA YKAa3aHHBIE AKTHI
YCTaHAB/IMBAIOT OOJiee BHICOKHl YPOBEHb TapaHTHil paGOTHHKAM T10 CPaBHEHHIO C JEHCTBOBABIINM
JIOKaJIbHBIM aKTOM.

9.2.Ecnu NpHHAT 3aKOH MJIM JPYroif HOpPMATHBHBIN IIPAaBOBOM aKT, YCTaHABIMBAIOIIUN GoJee
BBICOKMH YPOBEHb rapaHTHi PaGOTHHKAM II0 CPAaBHEHHIO C JIOKATbHBIM aKTOM, JIEHCTBHE JIOKATEHONO
aKTa HJIM OTACJIBHBIX €r0 MOJIOKEHHI IIPEKPaIIaeTCs.
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